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	Maintenance Plan/Activity Frequency (Monthly, Quarterly, half yearly and Annual) task instruction sheet - Parks And Recreation Checklist




An example Task Instruction Sheet for Boiler Systems is featured below. The Entity should use it as a basis by which to develop its own site-specific Task Instruction Sheets for Mechanical Systems.

Skill Types 

ME	–	Mechanical Engineer
EE	–	Electrical Engineer
IC	–	Instrumentation and Control Engineer
CE	–	Civil Engineer.

	Boiler Systems

	Item 
	FQ
	Action
	Skill Types

	Water gauge test
	Daily

	NA
	ME

	Water level left and right hand gauge
	
	Manual blow down 
	ME

	Water Level Control 
	
	Test low water level cut-out and lock-out.
	ME

	Feed pump start/stop or modulation
	
	Check operation
	ME

	Pressure readings 
	
	Record the pressure gauge reading 
	ME

	PH and TDS water Test 
	
	Carry out TDS water quality test, record the result and make Adjustments where necessary
	ME

	Blow Down 
	
	Record quantity of water blown down.
	ME

	Feed water and condensate check
	
	Check the feed tank level is adequate and there are no contaminants. Check that the chemical dose metering device is functioning and there are adequate chemical stocks in the tanks. Check that the in-house routine sample results are within their given parameters provided by the water treatment specialist and take remedial action when necessary. Check the temperature is above the required level for the treatment doses specified for oxygen scavenging.
	ME

	Flame failure
	Weekly
	Test flame failure lock-out. This may not be present on non-self-monitoring boilers
	ME

	Failure to ignite.
	
	Test failure to ignite lock out
	ME

	Water level 1st.
	
	Test by lowering water level to 1st low water level, by evaporation and controlled blowdown, and check burner locks out and the alarm is sounded
	ME

	Water level 2nd.
	
	Test by lowering water level to 2nd low water level, by evaporation and controlled blowdown, and check burner locks out and the alarm is sounded
	ME

	Isolation from electricity supplies
	Monthly

	Switch and lock off. Remove fuses from both supplies.
	ME

	Water treatment
	
	Ask if the system has been drained since last visit and if it was retreated with inhibitor.
	ME

	Water checks 
	
	Leakage checks 
	ME

	Fan cooling air duct
	
	Remove button front casing clean duct through casing, remove the rear end fan motor which is exposed when the casing is removed.
	ME

	Drain pipe
	Annual 
	Check for free flow, actuate main drain if necessary
	ME

	Boiler circulated water.
	
	Test for correct conductivity at 20/25º C.
	ME

	Boiler sequence
	
	Replace all covers and reinstate electrical supply
	EE

	Load control system
	
	Examine mechanism and lubricate
	EE
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